Annual Governance and Accountability Return 2020/21 Part 2
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To be completed only by Local Councils, internal Drainage Boards and other smaller
authorities” where the higher of gross income or gross expenditure was £25,000 or less,

that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2020/21

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25.000
or less must, following the end of each financial year, complete Part 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for exemption: or
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2021. Failure to do so will result in reminder letter(s) for
which the Authority will be charged £40 +VAT for each letter: and

b) The Annual Governance and Accountability Return (Part 2) which is made up of:

* Annual Internal Audit Report (page 4) must be completed by the authority’s internal auditor.

* Section 1 - Annual Governance Statement (page 5) must be completed and approved by the authority.
* Section 2 — Accounting Statements (page 6) must be completed and approved by the authority.

NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2

Accounting Statements and both must be approved and published on the authority website/webpage
before 1 July 2021.

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:

» Certificate of Exemption, page 3

* Annual Internal Audit Report 2020/21, page 4

* Section 1 - Annual Governance Statement 2020/21, page 5

» Section 2 - Accounting Statements 2020/21, page 6

» Analysis of variances

» Bank reconciliation

* Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

Any smaller authority may request a limited assurance review. If so, the authority should not certify itself as
exempt or complete the Certificate of Exemption. instead it should complete Part 3 of the AGAR 2020/21 and
return it to the external auditor together with the supporting documentation requested by the external auditor.
The cost to the authority for the review will be £200 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under ‘Publication Requirements’, there is no requirement for the authority to have a review.

It it decides to certify itself as exempt, the authority must complete and return the Certificate of Exemption
on Page 3 to the external auditor to confirm that it has certified itself exempt.

The Annual Governance and Accountability Return constitutes the annual retum referred to in the Accounts and Audit Regulations 2015.
Throughout, the words ‘external auditor’ have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015.

*for a complete list of bodies that may be smaller authorities refer to schedule 2 fo the Local Audit and Accountability Act 2014.
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return (AGAR) 2020/21, Sections 1 and 2

* An authority that wishes to declare itself exempt from the requirement for a limited assurance review must
do so at a meeting of the authority after 31 March 2021. It should not submit its Annual Governance and

Accountability Return to the external auditor. However, as part of a more proporticnate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

* The Certificate of Exemption must be returned to the external auditor no later than 30 June 2021. Reminder
letters will incur a charge of £40 +VAT for each leiter.

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practitioners’ Guide* which is updated from time
to time and contains everything needed to prepare successfully for the financial year-end.

* The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

* The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

* The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

* The RFO is required to commence the public rights period as soon as practical after the date of the
AGAR approval.

* Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated.
Avoid making amendments to the completed annual return. Any amendments must be approved by the
authority and properly initialled.

* Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

» The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practitioners’ Guide* which may assist.

« Make sure that the accounting statements add up and the balance carried forward from the previous vear
(Box 7 of 2020) equals the balance brought forward in the current year {(Box 1 of 2021).

* The Responsible Financial Officer (RFQO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must inciude the first ten working days of July.

* The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2021.

Completion checklist — ‘No' answers mean you may not have met requirements | oYes NG

§ !
] /‘ |

| All sections Have all highlighted boxes been cmpleted?

| Have the dates set for the periud for the exercise of public rights been published?

Internal Audit Report | Have all highlighted boxes been cbmpleted by the internal auditor and
explanations providad?

t Section 1 For any statement to which the response is ‘no’, is an explanation available | I/
for publication?

| the signature of the Chairman of the approval meeting?

Has an explanaﬁon of signiﬁcar;t variations from last year to this ye_é; been |
published?

Is an expilanation of any difference between Box 7 and Box 8 available, should
a question be raised by a local elector and/or an interested party?

Sections 1 and 2 Trust funds — have all disclosures been made if the authority as a body corporate | ./
IS a sole managing trustee? (Local Councils only)

e
| Section 2 - Has the authority’s approval of the accounting statements been confirmed by | / | i

*Governance and Accountabllity for Smaller Authorities in England - .a_..Practftianersf Guide to Proper Practices,
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To be completed by smaller authorities whmﬁm er ol gross income ity
g’ R eceed’ £28, AT in the vear of account endad 31 March 2021, and that wish to certify
themselves as exempt from a limited assurance review under Section 8 of the Local Audit
(Smaller Authorities) Regulations 2015
There is no requirement 1o have a limited assurance review or to submit an Anmus Governance and Accountability
Retum 1o the extemal auditor. provided that the authority has cerlified itself as exempl a1 a meeling of the
authonty after 31 March 2021 and a compieted Certificate of Exemption is submitted na later than 30 June 3024
rfifying the extemal auditor

s income or gross expenditur

:
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Do Bury PORASH caovctL.

cerifies that durng the financial year 2020121, the higher of the authority's total gross income for the year or
tolal gross annual expenditure, for the year did not excesd £25,000

Total annual grass income for the authority 2020621 £ [9; ?’éG - g
Tolal annual gross expenditure for the authonty 2020021, £ E $ 85 2 gif.

There are cenam circumsiances in which an suthority will be urrable to certify iteelf as exempt, so that a bmited
assurance review will still be required. if an suthority is unable to confirm the statements below then it
cannot certify Hself as exempt and it must submit the completed Annual Governance and Acoountability Retum
Part 3 to the external auditor to undertake a limited assursnce review for which a fee of £200 +VAT will be payabls.
By signing this Certificate of Exemption you are confirming that:
* The authonty was in existence on 18t April 2047
* In reigtion w0 the preceding financial year (20 19720}, the external auditor has not:

* is50ed a public interest report in respect of the authorty or any entity connected with it

* made a statutory recommendation fo the authority, relating 1o the autharity or any enlity connected with it

* Issued an advisory nofice under paragraph 4(1) of Schedule & 1o the Local Audit and Accouniability Act

2014 ("the Act®). and has not withdrawn the notice
* commenced judicial review proceedings under section 34{1) of the Act
* made an apphcation under section 28{1) of the Act for a declaration that an item of acoount is uniawful,
and the application has not been withdrawn nor has the court refusad io make the declaration

* The court has nol declared an ftem of account urdawiul after 3 person mads an appesl under s 28(3) of the Act.
! you are able to confirm that the above stataments apply and that the sutharily neither received gross noome,
nor incurred gross sxpenditure, excesding £25,000, then the Centificate of Exemption can be signed and 8 copy
submilted fo the extemal auditor either by emall or by past {not both)
The Asnual intemal Audit Report. Annual Govemnanes Satement, Accounting Statements, an analysis of
vartanoss and the bank reconciliation plus the information reguirad by Regulation 18 (23, Accounts andg Audit
Hagulations 2015 including the penod for the exercise of public rights still need 1o be fully completed and,
aiong with 8 copy of this certificate, published on the authority website/webpage* before 1 July 2021,
By signing this certificate you are also confirming that you are aware of this requirement.

Sigried by the FResponsitie Financial Officer Date | confirm thal this Certificate of
o o, | Exemption was epgroved by thi -
SRk 19)05 (2021 | qomorty ontis e T " 18oc 201
Signed by Chairrman Date as recorded in meute rederence:
oA 19jesfaont | sq3afi ¢ 01y2il2

Ganernt snail ﬁuss- of Adathorty Talephons rember
RIODLE BIRY P € GHIML . oY _ . DISEE Trem
*Published web address |
Wi, Pidise Boky £ BRISH . (D- UK.

ONLY this Certificate of Exemption should be returned EITHER by email OR by post {not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2021. Reminder letters incur a charge of £40 +VAT
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Annual Internal Audit Report 2020/21

D IDDLE BORY {PRSH CooNaalL
WWW.DDDLe IR PALICH - ro- UK -

During the financial year ended 31 March 2021, this authority’s internal auditor acting independently and on the

basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2020/21 has been carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table.
Set out below are the objectives of internal control and alongside are the internal audit conclusions on whether,
in all significant respects, the control objectives were being achieved throughout the financial year to a standard
adequate to meet the needs of this authorlty

Intemalcontrolobjectwe s v s Sl N

Yes i 1 cove [”'"{
A, Appmpnate accounting recnrds have been properly kept threughout the financial year.

8. This authority complied with its fi nancial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

v
- C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy | /

— i

of arrangements to manage these.

' D. The precept or raies requirement resulted from an adequate budgefary *pfocéss; progress against
| the budget was regularly monitored; and reserves were appropriate.

i E. Expected income was fuily received, based on correct prices, properly recorded and pmmptly
 banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was _
approved and VAT appropriately accounted for. - None hold

G. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI reguirements were properly applied. | '/

l
l

H. Asset and investments registers were complete and accurate and properly maintained. (
. Periodic bank account reconciliations were properly camed out during the year. ‘_{_A ' o F

J. Accounting statements prepared durmg the year were prepared on the correct accounting basis .
(receipts and payments of income and expenditure), agreed to the cash book, supported by an (
adequate audit trail from underlying records and where appropriate debtors and creditors were ¥

properly recorded. i | - -1
¥. I the authority certified itself as exempt from a limited assurance review in 20198/20, it met the

exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance
review of ifs 2018/20 AGAR tick “not covered”)

L.. The authority publishes information on a websiteiwebpaée, up o date at the time of the internal
audit, in accordance with the Transparency code for smaller authorities.

M. The authority, during the previous year (2019-20) correctly provided for the period for the
exercise of public rights as required by the Accounts and Audit Regulations (avidenced by the | \/

- notice published on the website and/or authority approved minutes confirming the dates set).

N. The authority has complied with the publication requirements for 2019/20 AGAR
(see AGAR Page 1 Guidance Noles). .

O. {(For local councils oniy}
Trust funds {including charztabie) The council met its responsibilities as a frustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on sepami& sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the intemal audit

280y [a0R1 cl{o5|R0Q] MRE S D HACKETT

Signhature of person who
carried ouf the intemal audit

si¥le
- 05| o2l

“If the response is 'no’ please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).

“*Note: If the response is ‘'not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned,; or, if coverage is not required, the annuai mtemai aud;t repuft mus.t explam why not (add separate sheets lf ;,__:_?I._;,J__ded)
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Section 1 - Annual Governance Statement 2020/21

We acknowdsdge as the members of

Dinple puky EAUSH Coodc il

our responsibdity for ensuring that there is 8 sound aystem of inlernal control, including arrangemsants for
the preparation of the Accounting Statements. We canfirm, to the best of cur knowledge and baelief, with

respect to the Accounting Siatermnents for the year ended 31 March 2021, that
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Section 2 - Accounting Statements 2020/21 for
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